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Maria works as an Accounts Assistant in the Finance Department of Jones 

Brothers Ltd. She has been at the company for nine months, having never 

worked in finance before, and she has recently started studying for her AAT 

Level 2 Certificate in Accounting qualification at a local college. 

Harold, the Finance Manager, has asked Maria to prepare the cash flow forecast 

for the company for the next six months. Harold is on leave next week and he 

expects it to be completed by the time he returns the following Monday. 

Maria is worried as she has very little idea what a cash flow forecast is, let alone 

how to prepare one, and she has received no training on how to do this.  

She has contacted you to ask for advice on what she should do. 

Explain which of the fundamental ethical principles Maria would break if she 

tries to complete the cash flow forecast without adequate training or guidance 

 
Maria would break the fundamental ethical principles of: 
 
Integrity (as she would be compromising her moral principles by ‘having a go’ 
at completing the work without being able to do so competently) 
 
Professional Competence and Due Care (as she would be undertaking work 
she was not able to perform competently without adequate supervision and it 
is very likely that the work produced would not be completed to an adequate 
standard) 
 
Professional Behaviour (as producing substandard work and failing to follow 
the correct course of action would bring the accounting profession into 
disrepute). 
 

 
 

 

 

 

 



Advise Maria what she should do in this situation 

 
Maria should explain to Harold that she is unable to perform this work as she 
has not been trained on how to complete it competently and should ask that 
either she completes the work with assistance from a more experienced 
member of staff or the work is given to someone else who is competent in this 
area. 
 
If Harold insists that Maria completes this work without adequate training or 
supervision, she should refuse to do it and then speak to someone more 
senior in the company and explain why she is unable to complete this work. 
 

 


